
STEP 1: CHOOSE AND PRINT A DESIGN 

* Follow the link in either the newsletter or colouring book (go to 

naomiloves.com to get the free newsletter or buy the colouring book) 

 * The template is A4 in size and will print on your normal copy paper 

* The envelope will fold up to approximately 16x11cm or 6.3x4.5” 

* Copy paper works fine for envelopes 

 * For paint, choose slightly thicker paper, or flatten it under books once dry 

STEP 2: MAKE THE ENVELOPE 

* Cut out around the edges of the template 

* Fold the back up, and the sides in 

* Run a glue-stick down the sides, and press the back to them 

* Fold the top of the envelope down, ready to be sealed later 

 STEP 3: COLOUR THE DESIGN 

* Think about where shadows would be in the picture 

* Create shadows in corners, under ledges, under ridges of shelves or pot plants, 

under leaves when one overlaps the other, under the chins of animals, etc 

* Create a three-dimensional effect by painting shadows on one side of an object

* Keep areas where you’ll be writing the address simple, light and bright 

* In other areas, use multiple shades and tones to add interest and depth 
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 STEP 4: GET IT READY TO POST 

* Write the address where it belongs in the design (use my tips on each template 

if you need them). Use waterproof ink so the address won't run 

* Consider using arrows or words to help direct the postie to the address 

* Put a stamp on the top right-hand corner of the envelope 

* If you think you need to add more stamps and they won’t fit without ruining 

your design, write a little note underneath the stamp saying “More stamps over,”

then add more to the back of the envelope 

* On the back of the envelope, write the words “Sender” or “From” and then 

your own address 

* Seal the letter, then add decorative elements like wax seals, stickers or washi 

If you're ready to graduate from templates, have a go at creating your own mail- 

art design using the template on the next page. Let me know how you go!  
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